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x7F ShareFile

July 25,2023
ShareFile B—IX#HZRRS, EAFEBEMT MY,

ShareFile Bid R eMHIBHLZMEZMHE. ATEEXNERBERMILEURAFEBERNMIMEMTERIENTE, 8
BhiERH. 2. BTlRie . ShareFile mAFRESFIFRIASR, @1E Citrix Files BahZEFin (a0 Citrix
Files for Android Phone #0 Citrix Files for i0OS), Citrix Files for Windows #1 Citrix Files for Mac 8B TF5
ShareFile TN EH#ITEERENEF IR, Citrix Files for Outlook #n Citrix Files for Gmail s M&
BY BB F B P B I R IR e M SISO Y E

ERIREZHH Web 55 38H0 Internet &Mt EALERRI LUk IR ShareFile, & T7#IMA ShareFile Web A2
BIFRBERFEATIAE, FATRBIERLUTX BasEE!:
+ Microsoft Edge - &#hR7
&iE:
- BTEXM Microsoft ia#, £FH NetScaler #{THHINIER, TiAM Microsoft Edge iy 5528
hia CIFS &S,

- ShareFile ZBEEEA reCAPTCHA TE#1731E. Microsoft Edge R34 reCAPTCHA, &
FiFMEE, B217 ShareFile No Password Reset in Microsoft Edge (Microsoft Edge ##
ShareFile REE#H).

+ Mozilla Firefox - SRz
« Google Chrome - £z
+ Apple Safari - k7 10 ZIRHhR A

=W

HTFERFEEXHRMIERE LI, fERMNEEXTrIEEEEBE Safari 417 ShareFile Web Rz
ﬁﬁ*%}_%_o
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ShareFile 581% WS-FTP g FileZilla 7£R8 FTP B inHE. el LR WebDAV ZFiRZEZZIEH ShareFile
o

RERE > PARE > BRER, £REHN FTP % WebDAV i2&,

ERSMETAR

HEEERIGE > B/ ShareFile TR > SMFTA, &% FTPS i5iaf1 WebDAV ifial,

BN AREFNIRE

July 25,2023
KM IR IR E A ERIT U TR
. BEMTEEEH ShareFile kP38,
. BERAPHIRE.
. BIRAFHIBE,
. HCERPHIRE.

ShareFile Q,
My Apps & Devices
iy Apps & Devices .
™ 19181
| a
| i
|l Phore (Citrix Files for iProna| 35191227 P
E - B
(| 118
fERABE

MgEFBERPEIKS, UBSLEAFRI&E K ShareFile #uE.
BUMERE, BEAUTIE,
1. EEEHERIRE,

2. EEHE,
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ShareFile QO Hele  ages  Logout

Ediit Profile

Personal Security

My Apps & Devices

onnect & ShareFile account are Listed below. (0

My Connectors

T Revoks

ASvanced Conneclions
[ Drvca Nama

My Apps & Devices

BB 102 PM

TEINS B35 AN

Y2ANBZIPM

iPhone (Citrix Files for iPhone) 315191227 PM

E0E 324 AM

0@
gooooo

WZINE X3 AM - -

3. GRS LHINBIE IR E.

A confirm Lock

Prevent the user from accessing their ShareFile data on the selected
dewices? (Other users of the device can continue to access their data. You
can restore the user's access at any time))

i

fER B
MIGERIZRRAF BRI, UEFEIRE TRIERTIZIKF BT MRS ShareFile #E.
BERRIRE, BRAUTIR,

1. ERERRNIRE.
2. EFEER.

ShareFile Q, e Agps  Logow

Edit Profile

My Apps & Devices

Personal Security
Devices useglig conoect 3 ShareFile account are Listed below. (D

My Connectons . X
& Lock | & wipe | T Revoke

Advanced Connections

[ Dewce Mama

My Apps & Devices
BAE 1102 PM

TEINS B35 AN

YRAnBZNMM

iPhone (Ciirix Files for iPhane) 3NINI227 FM

WINET24AM

0@
gooooo

AN AM - -

3. RS LHINERRIRE.
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A confirm Wipe

Remove all ShareFile data from the dewice for the selected accounts? (The
data remains in ShareFile, A user can set up a new account to access the
datal

£ “BUE”
BUE R P RENEEFFZREMTIRPRER.
EUMERE, BEAUTIE,

1. EFRERERIRE.

2. EEHEE.

ShareFile Q ke

My Apps & Devices
Crvices s 1o connect @ ShareFile sccount are Listed below. (3

& Lok £ wipe

O Ld BASME 1102 PM
1. D Tr2anB 836 AM
U D WEANE T FM
[ Jm) Frons (Citrix Fikes Tor iPhone 315191227 M
© o8 518 524 AM
o5 W21 AM - -

3. ERMSLHINIUHE IR S

A confirm Revoke

Revoke Selected Application?

7= ShareFile X FE4HLE

July 25,2023

EXNEBTHZRBER ShareFile tkF AT HRIBIEHEFT RIS B, XAFEHKRA AREER Microsoft Office X
o
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ShareFile AP HRABEBHER

REHEUTER, RIMEFBFYRIEALIThEE:
o XM - I REX BT 3% B B T ENIR,
o {RIEXMH - B1E ShareFile PREXH, BIHEUTER:

- WFURA Microsoft Office 365 # AR FAT3IE,
- EEHRI B AT HAR,
- XA EHEBR.

IREN O H = 5E%
REVHE AT E S W AR Z ] RIERY 55,
&F:

o ALARNEININEEIFTE h{EZER R LUEA Microsoft Office Online &£, EEREEZEZENIE, HER
hEZHE Microsoft AT,

o WIEEERF B AT Microsoft Office 41518 &R ShareFile Advanced #1 Premium Edition &

Fo
Permissions o
Editing
File Settings
Enable ShareFile Tools Microsoft Office Editing &
Folder Templates Enable Editing
® ves ()Mo

Remate Upload Forms

File Drops

o RAMXHEEEE: .docx (EM Word). .pptx (EmE PowerPoint) #1.xlsx (& Excel),

1. EEEEEM ShareFile tkF PHZHH,

2. ERHE,
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L,

¥ gcitable

~ editable ---

3 Items in this Folder Fa Paople on th

b, Dowiiload [T Shane @' Truliate Appraval T Datete aee Mord

o Hame Size Uploadded Craator
O @ B cceanridse-conalivs

m o @ sheeedichmun

O v Bl sheedicempioeeex

O tr [ shaeword-cliertdoc

o u shade-word-smployes. docs

3. FAPAUEEREHREEN FEEEH,
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Share X

H share-edit-client.xlsx Add more items

(O People can edit after signing in.

G} People can download after entering their name and email.

Copy LR

() People can anonymously view online.

+ Create another link

= Send to specific people

HEREEH T EERE S REEET.
4. EAEMEREYBFIGREMEENARFHTHR.
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Sharing an editable link - Message (... 53]

Message Options Format Text Review Y Tell me..

@,E"&E}&uk“@@[‘}

Encryption = Paste  Basic Mames Include Tags  Office  Citrét | Cibrix
Off = - * | Tt~ | - - *  Add-ine Files~  Filee  Templates
Cittrin Files Clipboard ru Add-ins Citrix ' My Templates

0 The following recipient is outside your organization: SFuser@ShareFileUser.com X

To... SPuser BShareFlel lser com
Ce...
Send
Subject Sharing an editable link
Hi SFR,

Please utilize the link below to make edits to the document discussed in the meeting.

https:/ sharefile.com/d-sh592bhdad957d4af5h3

Thanks,

a3Fs

YERE(ERA ShareFile KXFEWFEARKEHZHEN, B ILEDT,

1. 7 ShareFile kP hEMIBHLZHIHE,
2. EREHEN—HEIXMG,
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ke,

sl Fouders 3 gelitable

~ editable ---

[ ltems in this Folder A People on thy i

&, Downlgad [ Shane (@) Initiate Appravsl [ Detere ee Mare

o Hams a Siw Uploacied Craator

O st PY cceanrdes-canslion 233 1

B i . share-edit-client g 150 KB 2223 L Whespler

O o . Ahure-adi -amployes o BG KB 222 1 ]
O ' shuare-word-clent.docx R 22023 L W haelie

O ¢ [ sheeword-emoloyesdocs 12 KB ] L

3. MRBREFEHE,

4, FERMADER TERLELREA R

Share

n share-word-client.docx

People can edit after signing in.

X

Add more items

o

4+ Create another link

= Send to specific people

I ERREABEARBREEL.
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Send to specific people

H share-word-client.docx

@ Recipients can download after signing in.

To

| Microsoft-office-user@sharefile.com Select...

Subject

| has sent you a Microsoft Office file to edit

Message

Please make your edits by the end of the week]

B Remember subject and message

5. EEREEEN A ERMIGE U TE:
o AN
AV - ERRE (FEER) TAWHRSE Microsoft Office x4,

TR BRI HARTE) - AUt NIRRT AT,

EXRBHANERERE,
BAARNTERE - BENRETHRIRS,

YRR RIS M B BRFThR A B A

o B
- AHiREHERNF SRR,
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11.

- AAXIEFERA IR R EEAE,

ERRTF

. EWRAF ASCASTE RSN UL A B BB F BB 4 3tk

RETAEMSET, BERURNERNA,
WEBE, FRNER.

. MBEFRE, BRERETHIEERERE,

BERX,

HEEMIWREHEREE BT

HEFRIR T

prite

- AIYRIEHEIZAIRT. BIREER M PRI,

(<) People can anonymously view online.

@ People can download after signing in.

Edil oplions
Replace link
Deléte ink

R AR

R, AILUKEWA AR RRMENN S,
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Edit options ><

Ab  Permissions will change for evaryone whe aiready has this bink

Yiou con creats 8 naw Link if you don wanl (o change [h one

Acoass oplaans

Allyer paaoipla with thag Ik i (L
Wiho can scoess this link (F)
ACCELE REDINRL

B avws

Matihcations

BEBER  FEGENEB T, SR ABIERINR RS,
o AVFRBLEEZIA:
- B85 - WFARBERSEOPEEX 4
- TH - AR HES M
- R (FEER) - WA UREXE, BEXBIERRATERERES.
o R LAt

- A - WEARBERREAREEX .
- EEAA (FESBMBTHRM) - Wt AZBET LT H X,

- EFNRIAF (REER) - ARHEAETERRER. WEAXARKFFHRERFR (RIXEFHF)
TRERNEEAS. MREGATEIKFAPBAR, WAREAREACRZBRKS, ZEIA 8RS
B o

- ATAF (FEER) - BABRGAETERER. WHEALTRKFPPNRERTAFAEER. MRK
HFAFBIKPRBAR, WAREAREACIZRBAKE, ZEI1A8ERRZ M.

o« AILURIER] BRYFUSIARE R PN RE H.
o RIAERT, BAERISRMISFRADTEFRS. HAiRAHIX R EERPIIEIRTA,
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BH EEENRMRERAN T I X REEEE ABRZ RN, NRERBULEIERN, BEUHERZ
BIFAE,

Btz

A Replace link

Replacing this link will create a new link with the same permissions, The old
link will bacome inaccassible. Are you sure you want ta ramave access?

BiHZ A SO Z B A AR RV, (AR ERAARA,
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RS

A Delete link

Deleting this link will make it inaccessible. Are you sure you want to remaove
BCCEss?

FRSEE A EETHER IR, BT ERBHHEIER B,

EHISfF

July 25,2023

TS EBLBAT aNfa7E ShareFile &I

1. EFESFNXMT,
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[ Items in this Folder fs People on this Folder

b, Download |'j> Share f Send for Signature Initiate Approval <+« More
Delete
M Select All )
Preview
Move
. clin
Citeix ShareFile CODY
9_.-“
Rename

Edit Document

1. Getting Started.docx Check Out
1MB Favorite
. Add Note
Email me iloaded

Sign Yourself

2. EEREH,

3. EREERFNME,
7

Copying X

Copying "1. Getting Started.docx” to 1-2020 Employee share folder

+ [ Personal Folders
= [ Shared Folders
F~ 1-2020 Employee share folder

+ [ 1-3-Share

+ [ Aidan's Party 16

4. EEEH,
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XHRE FIRIEEENE,

ellfEE oy

July 25,2023

SN HEXHRAEBFERIFRNRIMNIZF.

BIEIMNE (BPIR) AFRIEXR

« RIAF,
- EEEFAPNR,
o EMSMNER (FFIR) BFEMFHULEM ARG PRIERING (BF W) BREEEEERTHFNR,

ERIRIMNBE IR, 1B7E ShareFile hSMEIAF > EBAF ERHAREF . EHLIEEFIHRAFIACIER

Step 1: Basic info

a...

RANFAFPHBETFEE I, BF. BRMAE,. IRERMELHF, E2E Add another (RINEAMAF). BIAE
T, FEINE (FPiR) BAREEXRES Citrix Workspace iR EHAIEFE,

AIUEAR DR, UK ZARANEERAR. Ehrl US4 RRMINERFEHREIRAR. ERERIX
IR RN FRIE TN & IS KA R, A EHIK AR,
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Notify Users

Send a customized message to let the new users know they've been added to the account.

KC

Message

I've added you to my account.

Character limit: 954

Preview Email

ERI AR A P ARSI F R, Al LIHERX. thEFEtha s AT REEMK Bk,

BIERT

July 25,2023

TRPBERIABNASAF. R TAPRETWENKFBZSMHARMIGRNR. IR TAR RERITIFA
ko

pali

BIERTAFANER

- BEERTHAFNR.

« RTAPRERTHREB SRR TR,

o RBEKAEERAREMREDRIERAER.

o —PEFEHMU—RRES—TAFP KB, EREASTBAERRE—BFHb i,

ERERT, 1532 ShareFile #=5IiRFMEBF > EEAF X, £ Create Employee (8RR T) RHFAE!
BRF.

BANARNAR, BEFEFUFIQRER. BAUEEXHEE, RIBLHKARE, ERIUEBEXBFRRMAHRE
PRl
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TR BEXHR TR BRI RIXFIRE. RIBEKA IR UREESHNR, FENRAIERAILEART

Mo RAPILIERIRILE B AIHRME T INEERIRIR, AT FEER TP YRR EES T,

User Access

SelecrAll  Bmgt

ACCass COMEany Bocount permessions (D

B Creete root-beved Folders in “Sraned Folders™
B Uze persorai Fils Box (5

Acoess ckher uners’ File Bones and Sent Items

B Send documenms for e-sipnanae

Wi sl & Signaturg SoCLamss

Manage e-sgratre templates

B hlensge clenls

Marsge Bmpliyess

B Edit Sharsd Address Book
Elunre ClerTHE TR T OLIS:
Eiit othes wesesrs” shared s tribat ke groups

Marage Super User Group

AILEAR DR, URRZARANEERAR. BB EX AR EHKA PRESMHX KRR BT

BRIFRENXARNR, BEFZGRZTZANEEE,

Set Folder Permissions

Folders Akl Fodcer W oanicaa Dewriomz I Uplosa Liphaad Tletn
= ERS_October 2018
a L]
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AILm# AR XD BFIb Y, WAILIERIERBAE. WEFERGREEATHEEMIKA VR,

EFRIENGI R FHp 4R EE 5 TUE

ANAREN, SEERMANEEE (BB FIAse2EEMMAIXER) . NRMEIENAFE 30 XRKIFEZ
AUERHER, WOFUREHIVAETHR. EMAXHUEIHEN, SRR ER,

ENREEEAETRAYOD B F B

. 7£ ShareFile #, ¥EIAF > EMEXRID B FHRH

. AP EBEFER NS R LUSERME “BREN" FB, SEMNBTERHITIER,
. RIEREBEXERBFERF,

. BELRE,

A W N R

5 SAML #ytk

MRETEKAPEET SAML SSO fR#tigF, HERTREAMEEGNRNATAR, BRENEEFEHARR
SBHFRTEAFAERER. 8k, ZAFNERH SAMLIEEER,

PRI 53 TIF RI A AB] BB F R R ithdit

AINERT, EREERSRARMERNEFHREEEETFAAF RSN EKA L8R TIFRTER,

LYAFPZHAERRIARBFHHIZEFAAFN, RAIRTZAFPRZKANEERLEER, BzBAFREEAIR
T

EERRWE—HEBEFHEEN, ATFEHERMNHERP IEIEK,

BIER TR

ShareFile 1R &1L EFEAZ R - 1A - BIRUR,

B PRBIE K

s BEEANRERAEMBETAPNRREER AR,
« RTAFREERTHHREB SRR TR,
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WA ETERR

1. 72 ShareFile &, ®#ZEP > EEAFP T,

2. WEHBRENAF. EFEAPRENNEEERLETABRR MARR,

3. RIEFEEMMR, ARRHRF.

BRIAR TR

IRETH, RAERTZRAERTUTIR ERUELIZAFR NI ERESXEIRE,

Usar Aocegs

e Synport Knisledige Canger

Cabect Al Rastors Dedmis

ACOESS COMpAny socount permissions (5

Il Creete rootlevel folders in *Shaned Folden™
I Uise parsoral Fils Box (5
Access cther uners’ File Bomes and Sent ibams

E-Signatung

I Seend coummesis for e-Sipnature
235 2rak - BETATLTE SRS

iy il €- Signature documenis
WASTUAGE & -SegTirE DemyHETES

Workilow

B Mamage clisnis
Marage employess

M Edii Shared Address Book
S CleviTHUTION PIOUDS

Edit other users” shared distribuion groups
Marage Super User Group

AR

RERERTOIER R TROHR A RITFR AR T IR,

BIEX 3%

July 25,2023

UTEBRM T 1E ShareFile el BB B X4 RFAFHIE,

Tt

EL TR ZAN PRI T A P
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1. SHFER ShareFile kP PRI AR FHEZXH K,
2. BAMARBEERMNS L, ARERSIEXMAR,

[ Create Folder

3. BAXHEBZTHIFHAER.
&iF:
o Citrix Files A A FEEKAHEE RBE— MR XL R FEREENXHEFZM,
o WREBAFEMAF DFENRIFILS G, EREEAPRNEINGREIEE, NREREE
BRI R, HEFRIEMERINAR, BABEP IS EE,
4, EFONEXHE,

EEIRFXMHR, BEEHITLATR,

MIBRSC 1+

July 25,2023

TS EULBAT anfa7E ShareFile MRS

1. EFEMEREIS M

2. MR
3. EERARE LHRIAEERFRZ M
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A Confirm Deletion

Are you sure you want to delete the selected item?

Continue Cancel

XAPEHRMIERo

THMEEXH

July 25,2023
LTS BRA T eI /G a{aER ShareFile THMEEX 4.

1. 7£ ShareFile Web B#EFT, ERETFHMNX MG,

2. EETH

© 1999-2024 Cloud Software Group, Inc. All rights reserved.
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citrix

Dashboard

Folders

Personal Folders

Shared Folders

Favarites

Box

¥ Dropbox

File Box

Recycle Bin

Waorkiflows

Signatures

| Inbox 0

Paople

ShareFile

[ Items in this Folder

o Du-.-.-nl.cjir.]l

O OO o0 0o o o o O

Mame &

E_“_,'} Share

m - u upload.png

3. SMEEHTEXARUEEMIGRNIZX .

IREE (T

July 25,2023

WUTFSELBAT N fEMA ShareFile STHFMAESN M.

em:

'

77 B 2126webappplatform.txt

fa People on this Folder

I.EI Delete

v BB CCEOS KB article_DRAFTdocx
W E Screen Shot 2020-09-15 at 12.28.53 PM.png
i E Screen Shot 2020-08-15 at 12.29.39 PM.png
w E Screen Shot 2020-08-15 at 12.32.40 PM.png
w E Screen Shot 2020-09-15 at 12.34.20 PMpng
7 Y Screen Shot 2020-0016 at 9.4253 AMpng

7 Y Screen Shot2020-00-20 at 1.05.00 PMpng

B

7 Microsoft 365 fEREIRIELE, BXFMER, 15SW7E ShareFile hHFE4HLE,

1. M ShareFile X SMEBIBHRIBHI M,

2. EETHE. EXHRAMTHEIENIRE,

3. ERENHINBEFREX .

4. TRARIEE, MNRRERFREFIEERE,

5. BRBRENSHE LEHEIER ShareFile kA,
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ShareFile

SRR s

July 25,2023
XA A EREM TR E NS MRz, BERRXERMERNSEE BB EARIIRE.

XU hRAIEHI AT R B ERIEZ B R R ERFIMHIEN. ERRE AR TEROAA A UERLEX IR
BX RS,

EHXHBIHARES

BREXtEAESE, ERAEBSHEEXHRNXAFLER ERARMRE.
AP THEBZ MRENXXHE, ¥ THRNRE. EHRXENTRHRE, BREESIRAEH BT,

After uploading an updated version of

Original File the file, with the same file name
BH S 0= MY FILE - Ward LI R RMFLER o
BTl HoM: | BSERT  DESIGN  PAGELAYOUT  REFERENCES  MAIINGS  REVIEW  VIEW HIOME | [ 1NSE R S G A LAYV REERE HC S S AT TS i REVEEW S VI,
s o6 c CallbriBoty) <[il | A & Aa- B E.i=eEe == 80 || n'l"] § ‘ GotbritBoay -[11 | A & pa- B E-E-F &8 0T
Pa.s: \‘lf;.:r.mpmw BIU-wex,x A-¥-4LA-BE=== - &H-B- || Pt S bomatpaintes B T Uk ® [A-¥-A-|Esss(E (&0
Clipboard ! Font o Pacagraph Clipboard fa Fo\m fa Paragraph

N - - - - 1 1 TS

This is my file!

This is my file!
WITH SOME CHANGES||
Title Size Uploaded Creator E Title Size Uploaded « Creator E

m MY FILEdacx 11KE 913 AM . Do |
O s« Cl with Content Collaboration.docx 324 KB 3710 PM ﬁ E

BY mvriedon

PR

ZEMMETRAEB S MRS, BHZERAIEEXHHNRHRE, EaLIREFE TR,

N
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Ider

R AR

BIAMBERT, XHREEFHZREFRBEBNXERE, AFEEERITHLIER. EAIUEREKF EENRINRE,
UK BN R E M2 2o

KA ERRINIRE

KA NERRAF T LUEI SMEISHREED > XHIRE > RAEHREE XK SERNRIARE.

PAX R

BEERERAXMFRIRE, HIFF XHEXRII SUNEZIETERE,

} =r

AR

XL 7 BB RERAX AR FEZ X R AFEEGNR,

EXHFETFR L, ERRAHERTHEREERAUREFNRELR. 7JLUERBE X URAEME,
AILGEEF AR BN AR — XA RNFIB F XX, THE, EFRF.

File Versioning

e AR

MRBRERR T XAhRAIEHI L H NS —MRESER?

BRATRAERE, EHXHRTeBRNHRESEELII .
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AR

FRIRBI S R AL AT S Ao

MRBEI XA RER T XHREEFSREFA?

THS R R ERRR AT 2R MR, R R RHThR A 2 REER X K4,
EFHXHEIR A S B R R RE, IBiRE “HE" ERMRENXHETH.

6] F P £ A3 S {4 SR AT TR A R

July 25,2023

BRI UM AR AR RSB RGIETAF . IREE N ARINE A2 EKFRRIXGER, NatigR
FRF.

BRER T A AR X R R,

THIRIEL S {4 e FR B R P ST R B X A SR 1R B

BERAFAINE 4 FiEH.

BREBFAR, BENARLSEXHRNE R B R RNEIERKS,

FF BB R, 2FMERABET, ZBAFARFATF AR EYN, HRNEENEEFNARTIERT.
e T F BB AN 2 AN A FE .

REEN. AR, ENAFPIWE—HEFERFEN, SMEERMNENZXHR, BIHEEK .

Nk~ N

2D aES

July 25,2023
WS BIHBAT a0faI1E ShareFile tk P RIS

1. EREBHIX .
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r ']_a_Share «+« More Options

[ Items in this Folder 8 People on this Folder

<, Download |'j Share f Send for Signature Initiate Approval =+ More
Delete
[[] select All )
Preview
Move
|/ O —
Cltrx Sharufile Copy
_0'““
C Rename
O Edit Document
1. Getting Started.docx CC EOQS KB article_DR... change-to-sharefile.png edit-op  Check Out
1MB 17 KB 99 KB 41KB Favorite
Add Note
O e —— ! O I . o r.
= - . — | Sign Yourself
e Ny . .
2. EFEBT.

3. EREBE RIS E,

5

© 1999-2024 Cloud Software Group, Inc. All rights reserved.



ShareFile

Moving

Moving "1. Getting Started.docx™ to emailuser@user.com

[ electronic-signature-send
emailuser@user.com
employee photos
EOL Drafts
Florida_August_18
folder2019

Form2021

4. EFEBD.

XHRBELERNUE,

TAKE

July 25,2023

RTAFAMEERKAREEEMARE, UTEERET MAREFNENMDHFAES,

HETAER

AR EX A TER U TIE
o BWERMQBHMER
« MABRER

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

29



ShareFile

o BENEE
o YRIEEBFERMPMNL, BUEANINE AR FH
« BHARYE

TARE

BREUENER2REHRFERESUHITNERIE. EXRENEREINFAER, FERLE .

AR

AR USRI At R RS U AR RXEX 4,

ShareFile 58 WS-FTP & FileZilla R8I FTP EFHRHRE. WalLUER WebDAV FFiRiEiZEIEH ShareFile
[HXFIO ﬁ*ﬁﬂtﬂ I %) 'lﬁgpﬂr_lq&l_hto

RO AREFMIRE

FFEILUEHI A FiARE ShareFile tkFP V&, AXFAER, BSRAUNUAREFNEE,

o oa X 1%

July 25,2023
LT BIHBAT a0fa1E ShareFile FITHFIRE X o

1. SMEIETFBIXAFRTERS .

2. EEFET,

5

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 30


https://docs.citrix.com/zh-cn/citrix-content-collaboration/configure/admin-settings/security.html
en-us/citrix-files/citrix-sharefile/advanced-connections.html
en-us/citrix-files/citrix-sharefile/apps-and-devices.html

ShareFile

& LI 5 L, w = a
0 o0 & L whia rom. o * & 0 &
@ - c ety O G Fnen - iiema [l FD - Pt Py [ - P P B s T LT — -
oen
4
E Pl oy Dataily

Mara

e
758 WE

Rl el ]
REIE W

D ® % 0
A -
l'\:1 ;
;-'1'

i
¥

3
&%
E
©

ShareFile ARZEEREORITH, AWEETHZAEEN M.

RO FER

« BMP

o GIF (MXHAX/NTE, HHEARWEE GIF FTRETEEHRER)
« JPG

« JPEG

« PNG

« TIF (RES—DIRIH#H%)

o TIFF (RES—AIHLR)

« PSD

« CRW

« DNG

« NEF (FIRe T REBRISEGKRIE )

A X Microsoft 365 X4HERMER, ESIF7E Microsoft 365 fERAY ShareFile AI4RIEHE,

BB Xt

July 25,2023
MU TS B8 T if7E ShareFile sREH B .

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

31


https://help-docs.citrix.com/zh-cn/citrix-files/citrix-sharefile/co-editing.html

ShareFile

1. EFEE;BHIXM.

[ Items in this Folder fg People on this Folder

., Download |'j> Share Initiate Appraval

Name &

vr PY ou_oooiipe
vz Y D11_0005_01jps
77 [ 0110005 02psd

vr PY p11_0005_03)pg

O OO0 0O . O

vz Y D1_0005_04)pg

2. EEERR.

3. BB,
L Mame &

@ Delete

m v PN | DEmee

*++ More

Preview
Maove
Copy
Rename
Check Out
Favarite

Add Note

Save Cancel

0O v BY pi_0005_ 0tjpg
4. BB,

XHBEEHR.

ellfeine=

July 25,2023
T B1RM T &R ShareFile IREFIBENSE,
ellkeLia

SER LT H B LIBIEE ShareFile IRE:

1. fTH&H ShareFile tF,

[¥5]

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

32



ShareFile

2. 7£ ShareFile iz#liR+, SMIILE > EE > AFKFAER > RE.
3. EELIRIRS.
4, EFBETIORERE, ARBEE T,

L
Create Report

Usags
Riwrioirs SCCAA Ly barbed on Borount, 0kder, oF Loer.

ACCRES
R il e ol il T8 2wl i o Poddhie

Accads Changs
Rerrvirs wha adided sdied removed & user from a folde:

Seorage Datald
Riwrvoarms Tiles sicessd in pour sooownt

5. RIBREHEGFMES, RERECIE. RETUUER Excel 3 CSV XHER,

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

33



ShareFile

Create Report: Access Change X

Mame:
Access Change Report

Range: . -
e Custom v | EJ 0718/ o B3 0719/ v
Based on: ® Entire Account
O user
O Folder
Recurring: ® No
CJ' Yes
Generate: ® Excel
O csv

ERREIFR S

REIREEFRS, FREMEN/ NSRS E 3 #17F. AR, &F “TRERF A, REFEESHMF
WES, ARBHT—D,

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 34



ShareFile

Create Report: Bandwidth Detail X

Set recurring options for Bandwidth Detail Report;

Run: O Daily
® Weekly Day of week:|  Friday
O Monthly

Save in:

+ [ BRS July 4th Week 2020
+ [~ BRS_October_2018
[~ BRS-Cctober-2019
+ [ BRS-September-2019
f~ Citrix Files for Apps
+ [ coge

+ [ December Sports 2819 -

Go Back

RIEFBEESH. SANEA. EREAEKFPRECHBIFREHXHRE, REEEEIE,
BEDMRGEHRFREAR R, MRMER, FROEHEFRETEZIR Y.

REFLE

AR ERLENTRENRE. RBRESNNEENRAK), THRREMRENEIRESEME.

@'E Bandwidth Summary Report )] I

Pending... l

BEETHNRE

TRILBERER. TH. BoimMRRE, FERROIREREH AR RE" FEEMNBTIR.

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

35



ShareFile

1

& Bandwidth Summary Report 'i:v'b

Download
View
Move to Folder

Delete

AR

RE 2N RKEAR 7 90 K. Citrix BiN&%Z A 30 X

fERER
EEETWP. XHXFAAES, SEUTHIE: BR. BREAW. TH/EE. L8, IEXHR. EN/SH. B

. ME. SIEEIS. 48, 6UE2 URL. MIBR. DLP 3f& (IE®). DLP 35 (BiE4) 1 DLP H=, MREIERE
By REFIERI R, MASRENZERDE R ERE.

18]

EENXARBIERRARIR, HHREFTUERA RS $IMFER P S EX HKIETT,

BRI REE

BEEEXHRDPARM. mIBSMIFREF B9, tiRERTLEKP RS, SHIMFER A BIFEXHRIEIT. thiREREE
EHESEEAET 90 RMER TiETTo

FHEFAER

ERIEHIK P PIEAERIS M,

g E

BRKPH N ARPNKE. BTHRENEE, ERESAERET R, RETIEERFAAKRRNBMEXX
WFEE,

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 36



ShareFile

=T
7

~

it

BEESKF EMNAPEERXHEXAER, XEEEEM Citrix Files ZBREFHPEIRNAEHZHEE, MRS
EWFRFIETT, WA UERERRET. ikEREEEBISEERBE 90 RHNER TET.

BER

BEESKF AR RENXHIEREXIER, XEEEEM Citrix Files ZAREFPEIBRNEMBERES. IRED
LTEKFERANETT, WIS HMIERFIETT. RS R REERAREE 90 XBVER TET

BF

EELENKPPNARNERLRESENENAF REFABTAXIRS. NRENKFQENNMERSTELEFRIEKBN
Thig, XEFERUTERNEE,

wHE

&

ey
T

BEALEATHAR, SFFXXEEFRFRER.

mE

&t

-
H

BEERELHENTHRS, SFFXXECRIFAEE.

HE

AR BREE B P eI RIFR B TH S MR,

HEXH

July 25,2023

UTFHRHEAT A ShareFile #=x 4

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 37



ShareFile

REVHZ iR

1. 7£&# ShareFile kP R SMEBIBHZHI M,

2. EFBEHEN—IHZ I,
L

¥ gcitable

~ editable ---

3 Items in this Folder Fa Paople on th

&, Download [ Shaie l:{: Irwliafe Appioval ] Detete

o Hams & S Uploaded
O = n aoaan-rdgs-canal jpE

] r u sharg-edit-clisnt s

O + n e adi -amployes vl

O @ n shire-word-client.docx

O % u share-word-employee.doc

3. MRBEREFEHE,
4. ERMHEDET FEFEEH,

== Woie

Craator

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

38



ShareFile

Share X

H share-edit-client.xlsx Add more items

(O People can edit after signing in.

G} People can download after entering their name and email.

Copy LR

() People can anonymously view online.

+ Create another link

= Send to specific people

HEREEH T EERE S REEET.
5. EAERNEEET SN EFHGRAMBENBREFHITHE,

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

39



ShareFile

Sharing an editable link - Message (... 53]

Message Options Format Text Review Y Tell me..

@,E"&E}&uk“@@[‘}

Encryption = Paste  Basic Mames Include Tags  Office  Citrét | Cibrix
Off = - * | Tt~ | - - *  Add-ine Files~  Filee  Templates
Cittrin Files Clipboard ru Add-ins Citrix ' My Templates

0 The following recipient is outside your organization: SFuser@ShareFileUser.com X

To... SPuser BShareFlel lser com
Ce...
Send
Subject Sharing an editable link
Hi SFR,

Please utilize the link below to make edits to the document discussed in the meeting.

https:/ sharefile.com/d-sh592bhdad957d4af5h3

Thanks,

a3Fs

YERE(ERA ShareFile KXFEWFEARKEHZHEN, B ILEDT,

1. =&/ ShareFile kPR SMBIBEHZRIH,
2. EREHEN—HEIXMG,

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

40



ShareFile

ke,

sl Fouders 3 gelitable

~ editable ---

[ ltems in this Folder A People on thy i

&, Downlgad [ Shane (@) Initiate Appravsl [ Detere ee Mare

o Hams a Siw Uploacied Craator

O st PY cceanrdes-canslion 233 1

B i . share-edit-client g 150 KB 2223 L Whespler

O o . Ahure-adi -amployes o BG KB 222 1 ]
O ' shuare-word-clent.docx R 22023 L W haelie

O ¢ [ sheeword-emoloyesdocs 12 KB ] L

3. MRBREFEHE,

4, FERMADER TERLELREA R

Share

n share-word-client.docx

People can edit after signing in.

X

Add more items

o

4+ Create another link

= Send to specific people

I ERREABEARBREEL.

© 1999-2024 Cloud Software Group, Inc. All rights reserved.




ShareFile

Send to specific people X
[ JREN
Encrypt this email i‘@
o Recipients can download. Edit options
To
Select
Subject

has sent you files

Mascage

[C) Remember subject and message

5. WIREBA, EALUERMBIEFERE, XSIEHENEXFHEHFINIZ2RIF,

o INZRULLEEFERH R ITFEERITUARER AES 256 IR RIXLE IS BIU ARIEBHF IE ST R A I Ffd
TN, IhAEEBIEE#EM ShareFile Web [ AEFIRE FiEUINZ R B FHBEFINEE,

o INZ2 Lk FpE7E ShareFile Standard it+xIF <7,

6. ERRER A EEMIRE LU TED:
o IAIAET
- AR - NETRETF#ETERE, BEEE. THNRE (FEER).
- AR HARYIE] - MU ABY BT HAIR B TR
- ERBHFAEREIEE,

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 42



ShareFile

- SUAPHN TR - RENRATHRERE,
- AR HNRITIREEIEE,
o EBA:

- IAREBAI RS RAE,

- EHXEIEFHEHNRIAEIEE,
7. HEERF
8. TEUWRMF ASIAHEARGEN UM A B9 R F R 3k,
9. RETHMEMAETR, BEATUBNEIRNA,
10. MBEHKE, BRNHES.
11. MIRFE, BRHIDAFTEEEIRIE,
12, BHEX,

HEEMIWREHEREE BT

HERRIR TN
WERR - AIYRIRHEIR AT, BRGERTMIEREE,

Gj People can anonymously view online,

Edil oplon:
() People can download after signing in. Replece Link
Delate Link

IRABIET

TEGRIEEIR, AILUREWRA AR RAIB RIS,

© 1999-2024 Cloud Software Group, Inc. All rights reserved.

43



ShareFile

Edit options ><

Ab  Permissions will change for evaryone whe aiready has this bink

Yiou con creats 8 naw Link if you don wanl (o change [h one

Acoass oplaans

Allyer paaoipla with thag Ik i (L
Wiho can scoess this link (F)
ACCELE REDINRL

B avws

Matihcations

BEBER  FEGENEB T, SR ABIERINR RS,
o AVFRBLEEZIA:

- BF - WA RRBERNEOPEEX S
- TH - AR LI
- 1R (REER) - AT UREXH, BXNBEEFIRIERERER. AXHEFARE Microsoft
365 HEXHMIER, EBIAE ShareFile RiFERE,
o ERJ LA IR EEE

- A - KEARBERREFEE XK
- AN (FESBMBTHEM) - W AZBRT AT E X o

- BRFNRIAF (REER) - ARHAETERRR. WEAXARKFFRRERAR (RIXEFHF)
TRHRERNEEAST. MREGATRIKAFRAER, WAREANREACIRBRKS, ZEIAEES
%X o

- RTAF (FEER) - BRABRGAETERER. WHEALTRKFPNRERTAFRAEER. MRK
HAFRZBIKFPFRAR, WaREAREACIZBFIKE, ZEI1A88HEIZX .

o AILURIER] BRYFIIAREE R PN R H.
o FOANERT, BAHHRISMIXAFRAG TGRS, HAThRARNX R EERPIIEIRT A,

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 44


https://help-docs.citrix.com/zh-cn/sharefile/citrix-files-app/sharefile-web/co-editing

ShareFile

BH EEENRMRERAN T I X REEEE ABRZ RN, NRERBULEIERN, BEUHERZ
BIFAE,

Btz

A Replace link

Replacing this link will create a new link with the same permissions, The old
link will bacome inaccassible. Are you sure you want ta ramave access?

BiHZ A SO Z B A AR RV, (AR ERAARA,

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 45



ShareFile

RS

A Delete link

Deleting this link will make it inaccessible. Are you sure you want to remaove
BCCEss?

FRSEE A EETHER IR, BT ERBHHEIER B,

ANEZTE

ERHAEHETRNESZHE, HEFRMIEZHE,

Share X

' share-edit-clientxlsx Add more items

(0 People can edit after signing in.

https:// 1.sharefile.com/d-s( aBf40bdB6fdae

e

@ People can download after entering their name and email.

https://s 1sharefile.com/d-se - ____ _361d84079933c2d

BI LR M ShareFile SHE#IE&ERINE X,

© 1999-2024 Cloud Software Group, Inc. All rights reserved.



L&

July 25,2023

T BIREAT X R EEAER ShareFile £&#,

1. 7£ ShareFile Web AR H, EEHTA—IXHEX,

“citnz | ShareFile O veo Mo Logous

P Bt B Mt

T Foders P~ 1-2020 Employee share folder «- v o
Parsaasd Pl £ Ferea on ihes Folder B Peopde on the Folde

2. BRITBEEEENSE, REEE L,
. Upload
Y

[ Create Folder

led =

3. BXHEm IR eI MERD, SEEFENEXASMEIZE LRI

4, EFELEH,
- « 0@
Upload to "1-2020 Employee share folder™ Y

Drag files here



ShareFile

- I. i © 2024 Cloud Software Group, Inc. All rights reserved. Cloud Software Group, the Cloud Software Group logo, and other
C | rl X ] marks appearing herein are property of Cloud Software Group, Inc. and/or one or more of its subsidiaries, and may be
registered with the U.S. Patent and Trademark Office and in other countries. All other marks are the property of their

respective owner(s).

© 1999-2024 Cloud Software Group, Inc. All rights reserved. 48



	关于 ShareFile
	高级连接
	我的应用程序和设备
	在 ShareFile 中共同编辑
	复制文件
	创建客户
	创建员工
	创建文件夹
	删除文件
	下载和查看文件
	编辑文件
	文件版本控制
	向用户提供对文件夹的访问权限
	移动文件
	个人设置
	预览文件
	重命名文件
	创建报告
	共享文件
	上载文件

